
Need some career guidance? Find out what the professionals have to say

First impressions count and your 
curriculum vitae (CV) and covering letter 
will give that crucial first impression to any 
potential employer. With the treasury job 
market more competitive than ever, it is 
essential that these documents help you  
to stand out from other candidates.

Your CV is a summary of your career. It should highlight your 
experience and specific skills, but it should also be concise and 
easy to read, and leave your prospective employer eager to find 
out more at the interview. The view that your CV should fit 
onto two sides of A4 paper is not a bad starting point, but don’t 
be afraid to add an extra page should your level of experience 
require this.

If you are in the early stages of your career, you should not have 
a problem with including the responsibilities and achievements 
for each of your previous roles. If, however, you are further down 
your career path, it is better for your CV to focus on your most 
recent or relevant experience. Anything less relevant from earlier 
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in your career only requires a brief overview, even just a company 
name and job title.

Professional and academic qualifications, languages, system 
skills and even home location can be important to a prospective 
employer, so make sure you highlight this information.

Professional qualifications relating to accountancy and treasury 
are particularly important. The AMCT and MCT diplomas are fast 
becoming prerequisites for management-level treasury roles, and 
the CertITM and CertICM are also highly desirable certificates 
in their own right, so make sure you include any progress you 
have made with these, even if you are only part-qualified. Any 
first-time passes, strong academic achievements and languages 
in which you are proficient should also be highlighted.

Your covering letter should complement your CV and be 
tailored to the specific role you are applying for. Again, don’t 
be too detailed, but 
try to highlight the 
experience in your CV 
that relates directly to the 
requirements of the job,  
as well as summarising  
why you are interested  
in the role. 
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